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Constitution and By-Laws

Of the

Liberty Humane Shelter, Inc.

Article I.


      Name and Purpose

1.01.  This organization shall be called the Liberty Humane Shelter, Inc. and shall be operated as a non-profit corporation pursuant to applicable Georgia Secretary of State Law and in compliance with United States IRS 501-c (3). The organization shall be operated under the direction of the Georgia Department of Agriculture. 
1.02. The Corporation shall have the purposes or powers as may be stated in its Articles of Incorporation and such powers are now or may be granted hereafter by law.

1.03.  The primary purpose of this corporation is to provide effective means for the prevention of cruelty of animals throughout Liberty County; to afford relief to such animals when sick, injured or otherwise in distress; to assist in the placing in new homes the unwanted or abandoned animals; to cooperate with the Municipal, County, and State Authorities in preventing cruelty to animals and to increase kindness to and consideration of animals through education and whatever means it is ethical to employ.

1.04. This corporation shall be authorized to acquire and own property and to hold title to and convey the same through its Executive Board of Directors.

Article II.                                             Offices

2.01. The principle place of business of this Corporation will be located at the The Liberty Humane Shelter in Liberty County, Georgia, at 279 Briarwood Circle , or as designated by the Executive Board of Directors.

2.02. The mailing address of this Corporation shall be Post Office Box 1481, Hinesville, Georgia, 31310.  The Executive Board of Directors may from time to time change the address of its registered office by duly adopted resolution and filing the appropriate statement with the State of Georgia.

2.03 The Executive Board of Directors shall be the determining body for the interpretation of this constitution.
2.04 The fiscal year for this corporation shall be January 1 – December 31.

2:05 Yearly Non Profit Organization fees shall be paid to gacorporations.org to the 

Office of the Secretary of State of Georgia, Corporations Division. The renewal shall be completed and fees paid no later than March 30 yearly.  
Bi-Yearly registration shall be paid to the Georgia Charitable Organization Registration to the office of the Secretary of State of Georgia, Securities and Business Regulation. The Georgia Charitable Organization is to be paid in the odd years starting with 2009.
Article III.                                  Membership  

3.01. The members of this Corporation are those persons, corporations or other entities having membership rights in accordance with the provisions of these by-laws.

3.02. The Corporation will have five (5) classes of members. They shall be the following: Student, Individual, Family, Memorial, and Corporate. Dues for each class of membership shall be set by the Executive Board of Directors at its November meeting.

3.03. The annual dues are payable to this Corporation by each class of membership. The first annual dues shall be payable in full and submitted with the application for membership. All future dues shall be due and payable annually. Failure to pay dues shall cause the membership to lapse. Yearly Membership begins at the annual meeting of the full membership. 
3.04. The annual meeting of full membership of the Corporation shall be held the first Tuesday in November at a time and place to be designated by the Executive Board of Directors and to be announced by at least seven (7) days prior with written notice to the members. 

3.05. Special meetings of the membership may be called by the Executive Board of Directors, the President, or twenty-five (25) percent of the members entitled to vote. Such special meetings shall be at a time and place to be designated by the party calling said meeting and accompanied by at least five (5) days prior written notice to the members. Said call is to contain a statement of the matters to be considered at said meeting, and no business shall be transacted except that stated.

3.06. A) Each member, regardless of class of membership, will be entitled to one (1) vote on each matter submitted to a vote of members. Any member that is a family, memorial, corporation/firm, or other entity may designate one representative who shall be entitled to one (1) vote for that entity. Only those members whose dues are current shall be eligible to vote as members in good standing. The Secretary shall certify as to eligibility.

3.07. In all matters requiring a vote of the membership, cumulative voting shall be prohibited.

3.08. A member may vote either in person or by proxy, executed in writing by the member of his duly authorized representative.

3.09. The number of members represented in person or by proxy which constitutes a quorum shall be 20% of the members.

3.10. Membership in this Corporation is non-transferable and non-assignable.

3.11. Membership in this Corporation shall cease due to death, non-payment of dues or upon receipt of written notice of resignation.

3:12. Membership to this Corporation can be denied, returned, and rejected by a majority vote of the Executive Board of Directors. Reasons for denial or rejection are malfeasance, negligence, or unacceptable conduct. Removal shall be communicated to the member by certified mail. 
Article IV.                                     Board of Directors          

4.01. This organization shall be governed by a Executive Board of Directors.

4.02. The Executive Board of Directors is that group of members vested with the management of the business and affairs of this Corporation subject to the law, the Articles of Incorporation and these by-laws.  

4.03. The number of directors of this Corporation will not be less than three (3) nor more than eighteen (18) members, with the number to be determined by the vote of two-thirds (2/3) of the directors at any regular meeting.

4.04 An Executive Board of Directors shall be elected from its membership and shall consist of the following:  President, First Vice President, Second Vice President, Recording Secretary, Corresponding Secretary and Treasurer.  No two (2) offices shall be held by the same person at the same time. Officers shall be members of the Shelter in good standing.  The Executive Board of Directors will determine whether members are in good standing and eligible to run for a position.

4.05  Directors will be elected for terms of four (4) years. Each year at the annual meeting of members, additional members shall be elected to fill vacancies occurring due to resignations, expirations of term, or need for additional directors. Members of the Executive Board of Directors shall be eligible to succeed themselves. Their terms of office shall begin at the conclusion of the annual meeting at which they were elected. 

4.06. Resignation of directors will become effective immediately or on the date 

specified in any resignation and vacancies will be deemed to exist as of such effective date. Any vacancy occurring in the Board of Directors shall be filled for the remainder of the term by appointment by the President, but shall be subject to confirmation at the next scheduled meeting of the Board of Directors. 
4.07. Meetings of the Executive Board of Directors shall be held monthly or as deemed necessary for the operation of the shelter and at a time and place designated by the board. One third (1/3) of the total number of directors being present shall establish a quorum.

4.08. Special meetings of the Board may be called by the President at his/her discretion, or the Vice President upon written request of five (5) or more members may call a special meeting. Called meetings shall consider only the business matter contained in the special call.

4.09. The Executive Board of Directors shall have the power to remove any member of this board for malfeasance, such as negligence and unacceptable conduct.

4.10. Any member of the Executive Board of Directors who misses three (3) consecutive meetings is automatically removed from the Board. In extenuating circumstances, the Board may extend the member’s appointment by majority vote. Removal action will be communicated to the board member removed.

Article V.                                                 Officers

5.01. President. The President shall be the chief executive officer of the organization. The president shall preside over all meetings of the general membership and the Executive Board of Directors. He/she shall have general supervision of the affairs of the corporation. He/she shall appoint all committee chairs. The President shall be an ex officio member of all committees except the nominating committee.

5.02. First Vice President. The First Vice President shall perform the duties of the President in his/her absence or inability to serve. 

5.03. Second Vice President. The Second Vice President shall perform the duties of his/her superior officers in their absence or inability to serve. 

5.04.  Secretary
 A) Recording Secretary. The Recording Secretary shall keep full and complete records of all meetings. The Recording Secretary his/herself or by appointment of the 

Membership Committee Chair, shall notify all new members of their election, shall 

keep accurate lists of names and addresses of all members, shall maintain a permanent file of all records and shall transfer all records to his/her                                                                                                               

successor at the close of the term of office. 

B) Corresponding Secretary. The Corresponding Secretary shall conduct all correspondence of the Corporation and shall maintain a permanent file of all letters and shall transfer all records to his/her successor at the close of the term of office.
5.05. Treasurer. The Treasurer shall present a financial report to the Board of Directors at each meeting and at the annual meeting. All bills and expenditures shall have the approval of the Board prior to payment. Checks shall be issued by the Treasurer and signed by two (2) members of the Executive Board of Directors. The Treasurer shall be a member of the Finance Committee. The Treasurer shall turn the books of the Corporation over for an audit to the executive board of directors. This will be done once a year, usually in the month of January. It is the duty of the treasurer to file form 990EZ by May 15th of each year or request to have the forms filed through a tax preparers office. It is the duty of the treasurer to send in the appropriate witholding taxes (form 941) for the employees employed by Liberty Humane Shelter, Inc. 
5.06. Removal  Any officer elected or appointed to office may be removed by the person(s) authorized under these by-laws to elect or appoint such officers whenever in their judgment it is in the best interest of this Corporation.
Article VI.                         Selection of Officers and Directors

6.01. A nominating committee of three (3) shall be elected at the September meeting of the election year. This committee shall present nominations for the officers and directors at the annual meeting in November of the election year. Nominees must be dues paying members and in good standing. 

6.02. Vacancies in any office shall be filled for the remainder of the term by appointment by the President, subject to confirmation by the Executive Board of Directors.

Article VII.                                      Committees

7.01. The standing committees of this corporation shall be the Liaison, Membership, Humane Welfare, Spay/Neuter, Education, Fundraising, and Public Relations.

7.02. The Liaison Committee shall consist of three (3) board members appointed by the President. It shall be the duty of this committee to conduct the business of the corporation and to report such actions to the Executive Board of Directors. This committee shall have the authority to act in emergency situations requiring immediate action when there is not sufficient time to call an Executive Board of Directors meeting. It shall be the duty of this committee to oversee the paid employees of this corporation. All decisions and directions from this committee shall be transmitted through the President and no other individual or group shall give or be in power to give orders, directions or instructions to such employees. 

7.03. Membership Committee. It shall be the duty of this committee to keep a continuing drive for membership using whatever resources are available. 

7.04. Education/Fundraising Committee.  This committee shall seek in every way possible to develop an understanding attitude toward animals of all kinds and shall make this a continuing program using all local facilities available to carry on this project. The education shall be directed toward adults as well as children. It shall also be the duty of this committee to advise on methods and procedures for raising revenues.      

7.05. Public Relations/Marketing Committee. It shall be the duty of this committee to cooperate with the other committees in arranging suitable publicity to bring the work of the Corporation to the attention of the public. Press notes and reports shall be handled by this committee as well as the publications with respect to animals to be offered for adoptions from the Corporations. The committee shall use the television, radio and newspaper media as extensively as possible in both the publicity and the education phases of the Corporation’s activities. 

7.06. Humane Welfare and Spay/Neuter Committee.  This committee shall coordinate community animal welfare needs and will also coordinate and keep active all facets of the Corporation Spay/Neuter program.

7.07. The President may appoint additional committees as necessary to perform specific functions and meet the goals of this corporation. Such specific committees may cease to exist after completing their tasks.

Article VIII.                                        Employees

8.01. The Executive Board of Directors shall employ individual(s). These individual(s) shall care for the housing of all animals and operation and maintenance and placement of animals, and shall perform all other duties as are necessary to the operation of this corporation. He/She/They shall keep accurate records of donations, adoptions and other activities noted within their job descriptions as required by the President and/or Executive Board of Directors. He/She/They shall carry out the policies and procedures of the Executive Board of Directors. The individual(s) shall report to and be responsible to the President and liaison committee who will then in turn notify the members of the Executive Board of Directors. 

Article IX.                                             Meetings

9.01. Regular meetings shall be held every month by the Executive Board of Directors. 

9.02. A yearly meeting of the full membership shall be held in November.
Article X.                                             Amendments

10.01. These by-laws may be amended at any regular or special meeting of the Executive Board of Directors by a three-fourths (3/4) vote of those members present and voting, provided that written notice of the proposed amendment is given at least five (5) days prior to the meeting or notice had been given at the prior regularly-scheduled meeting of the Executive Board of Directors. The revisions shall take effect immediately after said vote of those three-fourths (3/4) members present and voting.

10.02 Amendments to these bylaws shall be reported to the IRS as subject to the requirements of a 501c3 Organization.  

